
Cottonwood Gulch Expeditions
Position Description: Food Coordinator

Responsibilities:

Food Coordination (30%):
� Manage a commercial kitchen at our Thoreau Base Camp during programs March - October; ensure kitchen and road food vault are 

cleaned, organized, and inventoried throughout the season; oversee health/safety inspections to ensure compliance
� Manage food systems and pack-out at both our Albuquerque Office and Basecamp in the Spring and Fall seasons and of all food 

pack-out at our Thoreau Basecamp during the summer season
� Ensure food pack-out spaces are clean, organized, and inventoried throughout the season, including season opening/closing
� Provide high-quality menus for cooks throughout our season; Manage  food budget for a variety of programs, ensuring that the 

budget is adhered to
� Ensure that food allergies and dietary preferences for all trekkers, staff, and guests are tracked and accounted for in menu planning 

and food ordering
� Source food items from Sysco, Costco, Shamrock Foods, La Montañita Coop, along with other sources, with option for creative 

collaborations with local farms 
� Follow existing administrative processes according to Gulch procedures and develop new organizational processes pertaining to 

food systems as needed
� Additional food-related and educational responsibilities as needed

Food Prep, Cooking, and  Mentorship (30%)
� Lead the group of Basecamp team of cooks in providing three  healthy, nutritious, high quality meals per day to groups staying at 

Basecamp June through mid-August
� Mentor all CGE cooks in food safety, food ordering, and field food preparation prior to their cooking on trek, ensuring that cooks 

stay within prescribed budgets
� Mentor Basecamp cooks on managing inventory, cooking for large groups, preparing food outdoors,  and systems for running a 

commercial kitchen
� Provide opportunities for Trekkers to learn basic food preparation and cooking skills in the Basecamp kitchen

Field Education (40%):
� Support and cook for outdoor education expeditions across the American Southwest, including in frontcountry and backcountry 

settings, ranging from single day programs to multi-day overnight programs during our spring and fall seasons
� Utilize CGE educational resources, training, and previous experience to prepare place based programming to educate, impart new 

ideas, and inspire trekkers to learn about the specific areas where the group is traveling
� Utilize systems for storing, packing, issuing,  managing and repairing group gear and personal gear 
� Teach trekkers outdoor skills such as campsite selection and setup, navigation, fire building, safety, etc.
� Work with staff team to manage risk in the field
� Support and lead experiential place-based activities when in the field and at Basecamp

Responsibilities of all Gulch staff:
� Plan and execute effective outdoor programming in the field and at CGE’s Basecamp. Actively seek out and participate in 

opportunistic learning opportunities
� Provide leadership and support to outdoor education expeditions across the American Southwest, including in frontcountry and 

backcountry settings, and at CGE’s Basecamp

Job Summary: Our Food Coordinator is tasked with making sure all our food systems run effectively and 
efficiently, along with educating and mentoring other staff and young people about the joys of preparing 
and cooking food. This includes significant time cooking in our Basecamp kitchen,  managing inventory, 
ordering food, maintaining a budget, familiarity with cooking in different settings, and educating about foodways
and food systems. We are looking for outdoor educators looking to grow their skills as cooks and managers or cooks who are 
passionate about education and adventuring. 



� Manage risk in line with CGE’s practices and policies; provide medical care within trained scope of practice
� Teach LNT principles and environmental ethics to groups of youth
� Drive large vehicles (pickup trucks, 15-passenger vans) on a variety of roads
� Attend, support, and assist with meals, nightly campfires, games, teambuilding, and staff meetings
� Participate in the maintenance and repair of our gear fleet
� Collaborate with peers to create a positive environment conducive to learning, growth, and fun
� Maintain professional relationships with CGE partners, community members, and land managers

Required Qualifications:
� Applicants must be at least 21 years of age by the position start date and possess a valid driver’s license. Must have a clean driving 

history and be able to meet the criteria for CGE vehicle insurance coverage. 
� Experience cooking in a variety of settings, including commercial kitchen, frontcountry, and backcountry spaces
� Strong organizational skills required; experience with Google Drive or ability to learn
� Ability to communicate effectively and professionally with a wide range of audiences (foodservice industry personnel, fellow 

staff, teachers, students, etc.). 
� Ability to prioritize and manage multiple tasks and people simultaneously and independently
� A WFA and Food Handler’s Certificate or ability to acquire one within 30 days of hire. Cottonwood Gulch can help assist with 

acquiring these certifications 

Preferred Qualifications:
� Experience as an outdoor educator, managing risk, supervising field staff, and independently running trips  throughout a season;
� Experience leading backpacking; WFR or WEMT. 
� Experience leading outdoor education expeditions while managing risk, supervising field staff, and independently running 

numerous programs throughout a season. 
� Education, classroom teaching, or curriculum development training or experience; Experience using Zoom, Google Hangouts, etc. 

for professional purposes and/or virtual teaching
� Experience planning/cooking with/dehydrating backpacking food
� Experience menu planning and cooking for large groups (50+) while also providing options for participants with specific food 

needs (vegan, gluten-free, etc)
� Connection, understanding of, and relationship with New Mexico lands and wilderness areas
� Spanish, Diné, Zuni, Tiwa, Keres, Towa,  Hopi, or Tewa language fluency.

Reports To: Deputy Director
Dates of Position:  March 1-October 31, with the possibility of additional per diem work in the winter.
Compensation: $3,000/month, housing and on-site laundry, provided for the duration of contract in Albuquerque 
(bunkhouse/hostel-style accommodations with free utilities and wifi) and Thoreau (open-air cabins and free board and laundry, 
with access to wifi on basecamp). $250 travel stipend available if traveling more than 500 miles at the outset of the job. Possible 
opportunities for further outdoor education certifications. Various Pro Deals available to all staff. 
Work Location: Albuquerque, NM (March-April, mid-August-October); Thoreau, NM (May-August).
Physical Requirements: Ability to hike up to 8 miles on uneven surfaces carrying a pack up to 50 pounds, sleep in tents or open-air 
cabins,  work in an office setting using a computer and phone.
Inclusive and Welcoming Environment: Cottonwood Gulch Expeditions is an equal opportunity employer and does not 
discriminate on the basis of race, color, religion, gender, gender identity or expression, age, national origin, disability, marital status, 
sexual orientation, or military status in any of its activities or operations.
CGE believes in the learning, growth, and healing that can take place in the outdoors. We recognize that access to programs like 
ours—along with access to green space, clean air and water, and healthy food—continues to be a privilege rather than a right. CGE 
recognizes that in outdoor spaces, the voices and work of people of color, people from working-class backgrounds, Indigenous 
people, women, and LGBTQ+ individuals have been often overlooked and marginalized. Therefore, we strongly encourage 
applications from people with these identities and those who are members of other historically marginalized communities.

To Apply
Email a resume and cover letter to Neal Turnquist, Staff Experience Coordinator at neal.turnquist@cottonwoodgulch.org


